Anja # COVER LETTER
VOG LER Dear Hiring Manager,

Assistant Bookkeeper | am writing to express my interest in the Assistant Bookkeeper
position at Aurora Enterprise. With over four years of experi-

ence in bookkeeping, | am confident that | have the skills and
qualifications necessary to excel in this role.

& FROM

In my previous role as a Bookkeeping Clerk, | was responsi-
Anja Vogler ble for maintaining accurate financial records, reconciling ac-
Assistant Bookkeeper counts, and preparing financial reports. Through my attention
to detail and strong organizational skills, | was able to identify
and correct discrepancies in the company's books, resulting in

a TO a significant increase in accuracy and efficiency.

Urso Ferrer One of my biggest achievements in this role was implementing
Aurora Enterprise a new digital record-keeping system that reduced the time
spent on manual data entry by 50%. This not only saved the
company valuable time but also improved data accuracy and
streamlined the overall bookkeeping process.

B DETAILS

Q, 510-559-7250
My best qualities include being highly organized, detail-orien-

ted, and efficient. | am able to multitask effectively while still
@ Berkeley, CA maintaining a high level of accuracy. | have also developed ex-
cellent communication skills through collaborating with var-
ious departments and clients to ensure timely and accurate

& a-vogler@email.com

financial reporting.

Additionally, my strong analytical skills allow me to identify
potential financial issues and offer solutions to improve the
company's financial health. | am also proficient in various
accounting software such as Quickbooks, Sage, and Fresh-
books.

| am excited about the opportunity to bring my skills and ex-

perience to Aurora Enterprise and contribute to its continued
success. Thank you for considering my application. | look for-
ward to discussing how | can make a positive impact on your
team.

Sincerely,

Anja Vogler
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