SARAH MITCHELL

Enterprise IT Director

k (212) 555-1234 qu sarah.mitchell@company.com

To Haley Kemp

IBM

Dear Hiring Manager,

I am writing to express my interest in the Enterprise IT Director position at IBM. With over 10 years of
experience in the IT industry and a proven track record of driving successful digital transformations, |
believe | would be a valuable addition to your team.

In my current role as an IT Manager at a leading global organization, | have been responsible for overseeing
the implementation of new technologies and managing the day-to-day operations of the IT department.
Through my leadership, we have successfully implemented several projects that have resulted in cost
savings and increased efficiency for the company.

One of my biggest achievements was leading a team in the implementation of a cloud-based ERP system,
resulting in a 30% increase in productivity and a 20% reduction in operational costs. This project not only
streamlined our internal processes but also improved customer experience, leading to positive feedback
from clients.

As an Enterprise IT Director, | am confident that | can bring this same level of success to IBM. My strong
communication and interpersonal skills allow me to build strong relationships with stakeholders at all levels.
Additionally, my strategic thinking and problem-solving abilities enable me to identify potential roadblocks
and find innovative solutions.

| am excited about the opportunity to join IBM, a company renowned for its innovation and cutting-edge
technology solutions. | am confident that with my experience, skills, and passion for driving change, | can

make a significant contribution to your team.

Thank you for considering my application. | look forward to discussing how my qualifications align with your
requirements further.

Sincerely,

Sarah Mitchell
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